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Last updated October 20, 2020 You have an impending deadline. However, instead of doing your job, you are messing with various things like checking emails, social media, watching videos, browsing blogs and forums. You know you should be working, but you don't want to do anything. We are all familiar with the phenomenon of procrastination. When we procrastinate, we waste
our free time and postpone important tasks that we should do until it's too late. And when it's too late, we panic and wish we'd started sooner. The chronic procrastinators I know have spent years of their life looping this cycle. Delaying, delaying things, loosening up, hiding from work, facing work only when it's inevitable, then repeating this loop again. It is a bad habit that devours
us and prevents us from achieving greater results in life. Don't let procrastination take over your life. Here, I'm going to share my personal steps on how to stop procrastinating. These 11 steps will definitely apply to you too:1. Breaking your work in small stepsPart of the reason why we procrastinate is because subconsciously, we find the work too overwhelming for us. Divide it into
small parts, then focus on one part at the moment. If you still procrastinate on the task after breaking it, then break it further. Soon, your task will be so simple that you will be thinking ours, this is so simple that I might as well do it now!. For example, I'm writing a new book (about how to achieve anything in life). Writing books on its full scale is a huge project and can be
overwhelming. However, when I divide it into phases like – (1) Search (2) Decide the theme (3) Create the outline (4) Content elaboration (5) Chapters writing #1 for #10, (6) Review (7) etc. All of a sudden it seems very manageable. What I do then is focus on the immediate phase and do it with my best ability, without thinking about the other phases. When i'm ready, I'll move on to
the next.2. Change your environmentsDifferent environments have different impact on our productivity. Look at your work desk and your room. Do they make you want to work or do they make you want to snug and sleep? If it is the latter, you should look to change your workspace. One thing to note is that an environment that makes us feel inspired before can lose its effect after a
period of time. If that's the case, then it's time to change things. See Steps #2 #3 and 13 strategies to increase your productivity, which talks about renewing your environment and workspace.3. Create a detailed schedule with specific deadlinesHaving only 1 deadline for your work is like an invitation to procrastinate. That's because we have the impression that we have time and
keep pushing everything back until it's too late. Undo your project #1-edge), then create a general schedule with specific deadlines for each small task. So you know you have to finish it task for a certain date. Your schedules should be robust, too – that is, if you don't finish this by today, it's going to compromise everything you planned after that. In this way, it creates the urgency of
acting. My goals are divided into monthly, weekly, up to the daily to-do lists, and the list is a call to action that I must accomplish by the specified date, or my goals will be postponed. See more tips on setting deadlines: 22 Tips for Effective Deadlines4. Eliminate your Procrastination Pit-Stops If you're procrastinating a little too much, maybe it's because you facilitate procrastination.
Identify your browser bookmarks that take up much of your time and turn them into a separate folder that's less accessible. Disable the automatic notification option in your email client. Get rid of the distractions around you. I know some people will get out of the way and delete or disable their Facebook accounts. I think it's a bit drastic and extreme how addressing procrastination
is more about being aware of our actions than countering through self-binding methods, but if you feel that's what's needed, go for it.5. Go out with people who inspire you to act I'm sure if you spend only 10 minutes talking to Steve Jobs or Bill Gates, you'll be more inspired to act than if you spent the 10 minutes doing nothing. The people we're with influence our behaviors. Of
course, spending time with Steve Jobs or Bill Gates every day is probably not a viable method, but the principle applies - The Hidden Power of Every Person Around YouIdentifies the people, friends or colleagues who trigger it – probably the go-getters and hard workers – and hang out with them more often. Soon you will inculcate your impulse and spirit as well. As a personal
development blogger, I go out with inspirational personal development experts reading their blogs and corresponding with them regularly by email and social media. It's communication via new media and everything works the same.6. Getting a BuddyHaving a companion makes the whole process much more fun. Ideally, your friend should be someone who has his own set of
goals. Both will take responsibility for their goals and plans. While it is not necessary for both to have the same goals, it will be even better if this is the case, so that they can learn from each other. I have a good friend with whom I speak regularly, and we always ask each other about our goals and progress in achieving these goals. Needless to say, it encourages us to continue to
act.7. Tell others about your goals, stoo serves the same function #6, on a larger scale. Tell all your friends, colleagues, acquaintances and family about your projects. Now, whenever you see them, they are required to ask you about your status in these projects. For example, Sometimes I advertise my projects in of Personal Excellence, Twitter and Facebook, and my readers ask
me about them continuously. It's a great way to. of. account for my plans.8. Look for someone who has already achieved the result What do you want to accomplish here, and who are the people who have already accomplished it? Go look for them and connect with them. Seeing living proof that your goals are very well achievable if you act is one of the best triggers for action.
Reclarify your goalsIf you're procrastinating for a long period of time, this may reflect a misalignment between what you want and what you're currently doing. We often exceed our goals as we find out more about ourselves, but we don't change our goals to reflect that. Get away from work (short holidays will be good, if not just a weekend break or stay too) and take some time to
regroup. What exactly do you want to achieve? What should you do to get there? What are the steps to take? Is your current job aligned with this? If not, what can you do about it?10. Stop complicating too much Things are waiting for a perfect time to do this? That maybe now is not the best time because of the reasons of X, Y, Z? Let go of that thought because there's never a
perfect time. If you keep waiting for one, you'll never get anything. Perfectionism is one of the biggest reasons for procrastination. Read more about why perfectionist tendencies can be a bane than a benefit: Why being a perfectionist may not be so perfect.11. Get a Grip and Just Do It In the end, it comes down to taking action. You can do all the strategies, planning and
hypotheses, but if you don't act, nothing will happen. Occasionally, I get readers and customers who keep complaining about their situations but still refuse to act at the end of the day. Reality Check: I've never heard anyone procrastinate their way to success before and I doubt this will change in the near future. Whatever you are procrastinating, if you want to do it, you need to
control yourself and do it. Bonus: Think like a rhino Tips for Procrastinators to start taking measurements Photo Credit: Misdressed Magazine via the Word word is unsplash.com term coined by Paul Dickson to describe a word or name that is repeated to distinguish it from a seemingly identical word or name. A more formal term for a word word is duplicate reduplication, lexical
cloning, or contrasting focus reduplication. See Reduplication contrasting focus in english (The Salad-Salad Paper), by Jila Ghomeshi et al., (Natural Language and Linguistic Theory 22: 2004). See Examples and Observations below. See also: There are situations where you need to repeat a word to make sure someone knows what you're talking about. For example, you might
be asked: Are you talking about an American Indian or an Indian? Or 'Oh, you're talking about grass. I thought you were talking about grass. From what I've been to determine, there is no word for this phenomenon, and 'word' word seemed to be a logical name to give him. (Paul Dickson, Words: A Collection of Old and New, Strange and Wonderful Words, Useful and Strange. Dell,
1983)School-School[T]he writer, the person who 'knows the importance of vacation', clarifies: 'I don't mean school-school, I mean fun-learning!' (Ho Chee Lick, Daily Discursive Values and Practices. Text in Education and Society, ed. by Desmond Allison et al. Singapore University Press, 1998)Murder Have you ever killed anyone?. Is that a philosophical question? I'm not talking
about the war. I mean murder, murder. (Kathryn Miller Haines, Winter in June: A Winter Mystery Rosie. HarperCollins, 2009)Soap Chewing Gum soap, soap cigars, soap pickles, soap chocolates and even a bar of soap that dyed its user an indelible blue made life exciting for the friends of a Johnson Smith addict. (Jean Shepherd, A Handful of Fig Newtons. Random House,
1981)Commitment and Commitment In relationships, there is commitment and commitment, the kind that involves a license, usually some kind of religious blessing and a ceremony in which each of your close friends and relatives observes you and your partner promise to stay together until one of you dies. (Aziz Ansari, everything you thought you knew about L-o-v-e is wrong.
Time, June 15, 2015)Woman-Woman The core of [Federica Monyseny's] feminist message was that every woman should fulfill her own potential as a single individual, as a woman-woman, not as a woman-man masculinized man or as a female woman-woman. (Catherine Davies, Spanish Women's Writing, 1849-1996. Athlone Press, 1998)Indian Indian For an Indian Indian, there
is simply no future in an Anglo-Indian world. (Duleep in Paul Scott's novel The Crown Jewel. Heinemann, 1966)The Real meaning Recently, I heard someone say, 'You mean he's gone?' This person was asking if the guy had actually gone for good, instead of just dodging for a while... In these examples, the copied expression points to the actual or true meaning of the term
referred to. You can usually reformulate the whole thing using modifiers as real or really... [I]nstead of 'He's gone', you could say 'He's really gone.' Typically, repetition indicates that the literal meaning is intended. (Kate Burridge, Gift from Gob: Morsels of English Language History. HarperCollins, 2011)NounRepeating a noun twice, the generic form of the noun is invoked, its form
of invariant memory. No, I don't want blue pants with pleats. Just give me a clean khaki-khaki generic. Or, 'Officer, I tried to remember what kind of car the getaway car was, but I can't - it was just a car-car.' (Douglas Coupland, Player One: What will become of us. House of Anansi Press, 2010)The Lighter Side of WordsDetective Charlie Crews: The girl from Lola's, she told me
that the guy from of dead shoes and the girl from the hat kiosk are there a lot, together. Detective Dani Reese: Together Charlie Crews: Juntos. (Damian Lewis e Sarah Shahi, Black Friday. Vida, 2008) 2008)
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